MEMORANDUM OF AGREEMENT
between
STATE OF NEW JERSEY/ROWAN UNIVERSITY
and
HEALTH PROFESSIONALS AND ALLIED EMPLOYEES, AFT/AFL-CIO

This constitutes the memorandum of agreement made and entered into this Z_l_sT
day of November , 2018, by and between the State of New Jersey/Rowan
University and the Health Professionals and Allied Employees, AFT/AFL-CIO (the
“Union”).

It is understood and agreed that the collective negotiations agreement covering
the employees represented by the Union that was in effect from October 1, 2014
through June 30, 2018 is hereby renewed for the term of July 1, 2018 through June 30,
2019 except as modified by the following tentative agreements reached between the
parties enumerated below and attached hereto:

1. All Articles — Replace reference to “HPAE members,” “staff members,” and
“employees” with “negotiations unit employees” where appropriate

Article One: Agreement Scope
Article 2.01: Recognition
Article 2.02: Union Dues

Article 2.03: Transmission of Dues

@D @ & L B

Article 2.04: Agency Fee

L Article 2.06: Union Bulletin Boards and Mail

8. Article 2.08: Information and Data

9. Article 3.04: Promotions and Transfers

10.  Article 4.08: Seniority (Section C.1)

11.  Article 7.05: Holidays for Twelve (12) Hour Shift Employees

12.  Article 7.11: Leave for Death or Serious lliness in Immediate Family

13.  Article 8.02: Procedure (Section E)



14.  Article 14.01: Definition

15.  Article 14.02: Discipline

16.  Article 20: Wages

17.  Article 21: Effective Date and Duration

18.  New Article: Savings Clause

19. New Article: Workplace Democracy Enhancement Act
20. Appendix A: List of University Operating Units

21. For inclusion in this memorandum of agreement only: If the Union
requests that the University stop deducting dues from the wages of a
negotiations unit member, the Union will do so on a form to be provided by
the University, which will include indemnification and hold harmless
language for any claim, action, or proceeding against the University
arising from the cessation of said dues.

Any language in the parties’ October 1, 2014 through June 30, 2018 collective
negotiations agreement not expressly changed by the attached agreements will remain
unchanged in the parties’ July 1, 2018 through June 30, 2019 collective negotiations
agreement except to the extent that minor changes may need to be made because of
changes to other provisions.

This memorandum of agreement is subject to ratification by the Union
membership and approval by the Governor of the State of New Jersey.

All proposals not listed above submitted by either party during the course of
these negotiations are deemed withdrawn.
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations

Management Proposal 6
November 2, 2018

ALL ARTICLES

Change references to “HPAE members, “staff members,” and “employees” with
“negotiations unit employees,” where appropriate.
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of Osteopathic Medicine Employees, AFT/AFL-CIO
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 1. AGREEMENT SCOPE
This Agreement covers all non-supervisory, reqularfull-and—part-time professional staff

members of the Un|ver3|ty%h9—ha*'&sahsﬁaetemHmnpleted—the+HmhakeFebanmm

peried as specified by the Public Employment Relations Commission Certification, Docket
No. RO-92-115, dated February 7, 1992 and as amended by the supplementary
aAgreement between the Umversnty and the Unlon dated July 14 1992 and registered
nurses—whe actorily—completed in , including
graduate nurses, and regularly employed per dlem nurses as specn'led in_the parties’

settlement aqreement dated July 13, 2017by—the—Public—Employment Relations

(“negotiations unit employees”). Excluded are those job titles set forth in said certificate as
not being represented by the Union herein, and employees excluded under the Workplace
Democracy and Enhancement Act, and any revisions thereto.

DATED: October 12, 2018 DATED: October 12, 2018
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 2. UNION STATUS
2.01 Recognition:

The University recognizes the Union as the exclusive collective negotiationsbargaining
representative of every staff member covered by this Agreement.

At the time a new negotiations unit employeestaff member. subject to this Agreement is
hired, the University will deliver to said negotiations unit employeestaff - member a
mutually agreed upon written notice provided by the Union, which includes a list of
Union Representatives (which Representatives are defined as negotiations unit
employeesstaff-members under this Agreement, who are authorized by the Union to
represent it).

Directly after the completion of general orientation presentations, the University's Human
Resources representative will introduce the HPAE representative designated by the Union
who will distribute orientation packets to the new HPAE employees. At that time, the
representative designated by the Union; will speak to all new negotiations unit
employeesstaff-members, for thirty (30)net-te-exceedfifteen{15) minutes. The University
will continue the practice of providing the Union with notification of the names of new hires
into negotiationsbargaining unit titles, who are scheduled to attend each general
orientation session. If the University does not conduct a new employee orientation for one
or more newly hired negotiations unit employee(s), the Union may exercise its right to
schedule a meeting on work time to meet with a representative designated by the Union
for thirty (30) minutes so long as the Union provides at least one week advance written
notice to Human Resources and each negotiations unit employee’s immediate supervisor.

DATED: October 12, 2018 DATED: October 12, 2018
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Stale of New Jersey/Rowan @Iversity School Health Professionals and Allied
of Osteopathic Medicine Employees, AFT/AFL-CIO
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 2. UNION STATUS

* ¥k %

2.02 Union Dues:

The University agrees to deduct from the regular paycheck of negotiations unit

employeesstaff-members-included-in-the-bargaining-unit; dues for the Union, provided
that the negotiations unit employeestaff-member authorizes such deduction in writing,
which _may include an electronic communication that contains the negotiations unit
employee's electronic signature as the term “electronic signature” is defined at N.J.S.A.
12A:12-2, in proper form to the local Human Resources Office.

The University shall make Union dues deductions from a new negotiations unit
employeestaff-member in the first full pay period next following the receipt of his/her

signed authorizationninety{90)-days-after-the-staffmembers-date-of hire.

Union dues deductions from any negotiations unit employeesstaff-members—in—the
bargaining-unit shall be limited to the Union, the duly certified majority representative.

For the purpose of calculating dues deductions, reimbursement for tuition and
continuing education shall not be included as part of the gross salary of negotiations
unit employeesstaff-members.

The University will make every effort to immediately cease deduction of HPAE dues
when a negotiations unit employeestaff—member transfers out of the

negotiationsbargaining unit.

The Union will indemnify and hold the University harmless from any claims, actions or
proceedings brought by any negotiations unit employeestaff-member-in-the-bargaining
unit, which arises from dues deductions made by the University. The University shall
not be liable to the Union for any retroactive or past due dues for a negotiations unit
employeestaff-member who was identified by the University as excluded or confidential
or in good faith was mistakenly or inadvertently omitted from the deduction of the dues.

DATED: October 12, 2018 DATED: October 12, 2018
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Staté) of New Jersey/Rowar&ﬁniversity School Health Professionals and Allied
of Osteopathic Medicine Employees, AFT/AFL-CIO
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 2. UNION STATUS

* % %

2.03 Transmission of Dues:

Dues-er-ageney-fees and initiation fees so deducted by the University shall, within ten
(10) days of the date of deduction, be transmitted to the designated officer of the Union,
together with a list of all negotiations unit employees included, the amount deducted,
hours worked, amount of HPAE dues, termination date, gross pay, employee
identification numbers, COPE deduction, if any, and all currently provided information
(excluding Social Security Numbers, which will be phased out). Once dues are
transmitted to the Union, their disposition shall be the sole and exclusive responsibility
of the Union. The Secretary of the Union shall certify to the University the amount of
Union dues and shall notify the University of any changes in dues structure forty-five
(45) days in advance of the requested date of such change. This information shall be
provided electronically in a readable format such as Excel format for access by
designated union officers.

The authorization for dues deduction shall remain in full force and effect during the full
term of a negotiations unit employee’s employment, unless properly withdrawn. In order
to withdraw from a dues authorization a negotiations unit employee must submit a
written request to withdraw from the Union to the University within 10 days following
each anniversary date of his/her employment. Once the University receives the request,
it will notify the Union within five business days. The properly filed withdrawal will
become effective on the 30th day after the negotiations unit employee’s anniversary
date of his/her employment.

DATED: November 21, 2018 DATED: November 21, 2018
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Stéte of New Jersey/Ro University School Health Professionals and Allied
of Osteopathic Medicine - Employees, AFT/AFL-CIO
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 2. UNION STATUS
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

DATED: October 12, 2018

DATED: October 12, 2018

Cacdoe,

Stéite of New Jersey/Rowan
of Osteopathic Medicine

@versity School Health Professionals and Allied
: Employees, AFT/AFL-CIO
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 2. UNION STATUS
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2.056 Union AccessBulletin Boards-and-Mail:

The University will provide space on a centrally located bulletin board on the Stratford
Campus, for the exclusive use of the Union.

The Union shall have the right to use University buildings and other facilities that are
owned or leased by the University to meet with negotiations unit employees during the
workday to investigate and discuss grievances, workplace-related complaints, and
other workplace issues during lunch and other non-work breaks and before and after
the workday, provided such meetings do not interfere with University operations. The
Union shall also have the right to conduct worksite meetings to discuss workplace
issues, collective negotiations, the administration of collective negotiations
agreements, other matters related to the duties of the Union, and internal Union
matters involving the governance or business of the Union, provided such meetings are
during lunch and other non-work breaks and before and after the workday, and further
provided such meetings do not interfere with University operations. Meetings
conducted in University buildings shall not be for the purpose of supporting or opposing
any candidate for partisan political office, or for the purpose of distributing literature or
information regarding partisan elections. The State and/or the University may charge
the Union for maintenance, security, and other costs related to the use of this space by
the Union that would not otherwise be incurred by the University.

As a matter of courtesy, the Union shall provide the University's Office of Labor
Relations and the Office of Human Resources with a copy of all postings. The University
shall have the right to remove material from the bulletin boards which is profane,
obscene, and/or defamatory of the State or the University and its representatives or
which constitutes election campaign material.

When the Union has mail to be delivered to its officers or representatives, the
University's interoffice mail system will be made available, provided that priority is
retained for the business of the University. The HPAE staff and representatives shall
have the right to emaile-mail HPAE negotiations unit employeesmembers who have
UniversityRowan emaile-mail accounts_for the purpose of communication with
negotiations unit_employees regarding collective negotiations, the administration of
collective negotiations agreements, the investigation of grievances, other workplace-
related complaints and issues, and internal Union matters involving the governance or
business of the Union. UniversityRewan emaile-mail use shall be consistent with

University policy.

Any mail incorrectly addressed to the Union at the University shall be forwarded with
reasonable care to the Union at the address set out in the Preamble to this Agreement.



Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

Union officers and representatives shall be allowed to use fax machines within the
University to send grievance reports to the Office of Labor Relations and the Union
office, provided that the primary use of the fax machine is for the business use of the

department.

DATED: October 12, 2018 DATED: October 12, 2018
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations

Management Proposal 6
November 2, 2018

ARTICLE 2. UNION STATUS
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2.078 Information and Data:

A full list of professional job titles and their respective salary ranges shall be appended
to the collective negotiations agreement. This list is complete as of the date of ratification of

this contract.

The University shall emaile-mail all notices of changes in the Human Resources policies
that will substantively affect the terms and conditions of employment.

The University shall provide the following information about all negotiations unit

employeesmembers-of-the-bargaining-unit electronically in a readable format such as
Excel format to a designated Uunion representative(s) every 120 calendar daysen-a

monthly-basis_provided that the University has such information on file.

name
University 1D

job title

current Uuniversity date of hire
department and/or worksite location
classification description (FT or PT, exempt or non-exempt, bi-weekly standard
hours)

salary table

grade

step

hours per pay period

hourly rate

annual salary

home address

home telephone number

University telephone number
personal cellular telephone number
UniversityRewan email address
personal email address

leave status

union membership status
separation date

e e @ © @ ©

e © © © © e © & © o e @ e e e

Additionally, the University shall provide the following information, in a separate file,
about all negotiations unit employees electronically in a readable format such as Excel
format to a designated Union representative(s) within 10 calendar days from the date of




Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations

Management Proposal 6
November 2, 2018

hire of negotiations unit employees provided that the University has such information on

name
job title

current University date of hire
department and/or worksite location
home address

home telephone number

University telephone number
personal cellular telephone number
University email address

personal email address

® © ¢ ®& & & © @& © ®©

Within 30 calendar days of a promotion into the collective negotiations unit, upon
request from the Union, the University shall provide the Union with the newly promoted
employee’s name, job title, work email address and department.-

(Mrrine D Ceaile— WO wornehe Capn
Stgte of New Jersey/Rowan Uni\ﬁrsity School Health Professionals and Alli
of Osteopathic Medicine o~ Employees, AFT/AFL-C
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 3. PROFESSIONAL PRACTITIONER STATUS

* % %

3.04 Promotions and Transfers:

Professional staff are eligible for a promotion which occurs when there is a vacancy at a
higher level for which they are qualified. The announcement of the position vacancy will
include a description of the position, a detailed outline of expected educational and
professional requirements, and the salary range for the position.

Staff members may apply online foren any open position for which they qualify provided
those positions are not being reserved for staff members affected by a layoff or

intradepartmental postings.

All regular vacant bargaining unit positions will be posted on the University website.
Interested internal candidates are to apply online. Computer kKiosks for the purpose of
accessing job vacancies will be available at each Human Resources Office.

Each internal candidate will be notified in writing of the decision with respect to his or
her candidacy on a timely basis. This decision will indicate: 1.) that the applicant has
been offered the position, or 2.) that the applicant has not been offered the position,
including a reason for such decision.

The University agrees that seniority and all other relevant criteria will be taken into
consideration in the selection of internal applicants for a position. Any dispute regarding
this paragraph shall be grievable to Step Two of the grievance procedure with the
decision at Step Two being final and bind ing.

Transfer in status or classification shall not delay the use of entitled benefits.

At the time of promotion, a staff member shall be provided the opportunity to negotiate
his/her salary increase and shall receive written notice of final salary offer. Acceptance
of the position constitutes acceptance of the salary, and the amount of the promoted
staff member’s salary shall not be subject to the grievance procedure. This provision
shall not result in any promoted staff member being placed off guide.

Voluntarily transferred and promoted staff members shall serve a ninety (90) calendar
day probationary period, subject to a ninety (90) calendar day extension.
Reclassifications and Involuntary transfers within a Department do not serve a
probationary period. Such staff member shall retain all benefits and rights pertaining to
bargaining unit members, including access to the grievance procedure, except for the
decision concerning the outcome and disposition of their probation period.

At any time prior to the end of probation, the staff member may return to his/her former
position, provided that it is still available. If an employee opts to return to his or her
former position, the employee may not apply on another position for six (6) months.



Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

Should the staff member fail probation, the University shall return the staff member to
his/her former position if it is still available.

Should the staff member’s position not be available, the employee may be offered a
vacant position to the classification of the former title held by the employee before the
promotion, if one exists on the campus. If the vacant position is in a different
department, the employee must serve a ninety (90) calendar day probation period. If
not, the employee will be placed on the recall list for one year.

DATED: October 12, 2018 DATED: October 12, 2018
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State of New Jerseleo@niversity School Health Professionals and Alli
of Osteopathic Medicine Employees, AFT/AFL-CIO
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 4. EMPLOYEE STATUS

* & %

4.08 Seniority:

E

C. Layoff: Layoffs shall be administered in accordance with University policy except as
stated below:

Seniority will prevail on layoffs due to lack of work in the job classification, efficiency
reorganization or reductions due to economic considerations. Seniority will prevail on
call backs within one (1) year from layoff.

If there is a facility closure, the affected negotiations unit employees shall be treated as
laid off staff.

1. Bumping and Vacancies

Bumps shall be only as per the procedure below. Negotiations unit employeesStaff
members shall be able to exercise bumping and vacancy rights provided that the
negotiations unit_employee meets the requirements for the position as per the
applicable job description.

A list of vacant positions will be available for review in the campus Human Resources
offices.

A negotiations unit employeestaff-member who chooses to fill a vacancy or to bump
another employeestaff-member, and is subsequently informed by the Human Resources
department that the salary of the vacant or bump position is more than ten percent (10%)
below his/her current salary, shall be allowed to reconsider their decision and to go on to
the recall list. In situations where a higher paid negotiations unit employeestaff-member
bumps an employee earning a lower salary, departments are encouraged to attempt to
match the bumping negotiations unit employee'sstaff-members current salary, but in no
event may the salary offered be less than the salary of the employee staff-member being
bumped. In situations where a negotiations unit employeestaff-member is placed in a
vacancy pursuant to "a" or "b" er-"¢" below, departments are encouraged to attempt to
match the negotiations unit employee’s staff-members current salary, but in no event may
the salary offered be less than the amount budgeted for the offered position if such would
represent a salary reduction for the negotiations unit employeestaff member.

Within their respective departments/work units, as listed in Appendix A, regular staff
members shall not be laid off before temporary or probationary employeesstaff members
in the same job classification. '




Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

Negotiations unit employeesStaff-members who have received layoff notices will be
offered vacant positions as described in 4.08_"a", and "b" below prior to such
vacancies being offered to negotiations unit employeesstaff members on the recall list.

The University shall prepare layoff/lbumping notices and serve the layoff/lbumping
notices to the negotiations unit employeestaff-member copying the Human Resources
Generalist and the Union.

Upon receiving written notice of a layoff, the negotiations unit employeestaff-member
will reply in writing to Human Resources within three (3) calendar days, the last of
which must be a business day, indicating whether he/she wishes to accept layoff or
to exercise his/her bumping and vacancy rights.

When an individual is identified for lay off, the negotiations unit employeestaff-member will
follow the process below:

e a)First, Aan negotiations unit employee identified for layoff will be offered the
opportunity to fill a vacancy in his/her current title at the University. If the
negotiations unit employee chooses not to accept the vacancy offered, the
negotiations unit employee may opt to be placed on the recall list. No
probationary period.

e b)Second, lif a vacancy pursuant to "a" above is not available, the negotiations unit

employee will be offered the opportunity to fill a vacancy in the negotiations unit

employee's immediate prior title, within his/her current operating unit first, and if -

nothing is available, within the operating unit at the University. If the negotiations unit

employee opts not to fill a vacancy offered under this section, the negotiations unit

employee may opt to be placed on the recall list or to proceed to "¢" below. No
probationary period. '

e ¢)Third; lif the negotiations unit employee is not placed in a vacancy pursuant to "a",
or "b" above, the negotiations unit employee may bump the least senior negotiations
unit_employee in histher current title at the University. If an negotiations unit
employee opts not to exercise his/her bumping rights under this section, the
negotiations unit employee may opt to be placed on the recall list. If the negotiations
unit employee is unable to bump under this section, the negotiations unit employee
may exercise rights under "d" below. Probation if an neqotiations unit employee has
less than ten (10) years seniority.

o d)Fourth; lif the negotiations unit employee is not offered the opportunity to bump
~ pursuant to "c" above, the negotiations unit employee may bump the least senior
employee in his/her immediate prior title within his/her current operating unit first, and
if nothing is available, within the operating unit at the University. If an negotiations
unit employee opts not to exercise his/her bumping rights under this section, the
negotiations unit_employee may opt to be placed on the recall list. If the
negotiations unit employee is unable to bump under this section, the negotiations




Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

unit employee may opt to be placed on the recall list. Probation if an negotiations
unit employee has less than ten (10) years seniority.

® % &

DATED: October 12, 2018 DATED: October 12, 2018
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Rowan University School of Osteopathic Medicine and Health Professionals and
Allied Employees, AFT/AFL-CIO Collective Negotiations
Tentative Agreements

ARTICLE 7. UNION STATUS

DATED: November 21, 2018 DATED: November 21, 2018
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